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Friday, July 06, 2012
Dear  (insert name)H:

I am pleased to present you with this offer of employment into the Management Program.  The effective start date in your new position will be determined at a later date.  Your compensation for this position will be $13.00 an hour and payable bi weekly according to the Company’s regular payroll processing procedures.  You will also receive apartment compensation after a transfer.  Your employment status will be full-time non-exempt.

You will be eligible to participate in the Company’s benefit plan.  The plan includes optional health, dental insurance, and group life insurance.  The company also offers full time employees paid vacation and sick leave, personal and regular holiday pay, as well as the option of participating in a 401(k) retirement plan.  Detailed information regarding the benefits plan and other benefits, costs for certain benefits, as well as eligibility and waiting periods for all benefits will be provided during your new hire orientation.  The Company’s benefits plan may be changed at the Company’s discretion at any time.

It is the Company’s policy that all new employees serve a ninety- (90) day probationary period of employment.  You will be asked to read, understand, and follow the Company’s personnel policies and procedures that are described in the Employee Handbook, which you will receive during your new hire orientation.

Nothing in this letter is to be construed or interpreted as a promise of employment for any particular term or period of time.  This letter supersedes any and all prior communications both written and verbal, concerning your employment with the Company.

I am very glad that you will be joining us at The Michelson Organization.  We feel you will contribute a blend of personality and experience that appears to be an ideal match for this position.  I look forward to you joining the Michelson team.

If this letter accurately reflects your understanding of the terms of your employment with the Company, please indicate your approval and consent by countersigning two copies of this letter and returning one signed copy to me.

Very truly yours,

(your name)

(your title)

___________________________________ 
Date:  ____/____/____

(New Employee Signature)

MICHELSON


REALTY COMPANY LLC


7701 Forsyth Boulevard, Suite 900


St. Louis, Missouri 63105


314/862-7080











